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J{0/KHOCTHASI HHCTPYKIMs MIKOJILHOr0 01binoTexaps
CpeanekaMbINLTHHCKOM cpeHell MKOJIbI

1. O0mue MOJIOKEHHSE

1.1. HacTosmas XO/DKHOCTHAS MHCTpYKIMs paspaboTaHa Ha OCHOBE NPUMEpPHOH JIOJKHOCTHOM
WHCTPYKLIH U HANpaBJeHa JUIs PyKOBOACTBA B paboTe.

1.2. BubnuoTeKaph Ha3HaYaeTcs: H 0CBOOOXKAAETCS OT JIOJDKHOCTH JUPEKTOPOM IIKOJIBI.

1.3. BubnuoTekapp HO/DKEH MMETh BbICLIEE HIM CpelHEe npodeccuoHanbHoe obpasoBanue 0Oe3
NpebsBIeHHs TpeGOBaHMM K CTaXy pabOThI Ml 00IIee CpeaHee o0pa3zoBaHHeE.

1.4. BubIMOTEKaps NOMUMHSAETCH HEMOCPENCTBEHHO 3aMECTUTENO IMPEKTOpa IIKOJBI IO y4eOHO-
BOCIIMTATENBHOH paboTe.

1.5. B cBoeli HeATENHHOCTH OHOJIHOTEKAaph PYKOBOACTBYETCS 3aKOHOJATCIHCTBOM Poccuiickoii
®enepauu O KyJbType, 0Opa3oBaHMM M GHONTHOTEYHOM JAeie; NMOCTAHOBICHHAMH [paBuTeNbCTBA
Poccuiickoii Defepalyn, ONpeIENSIOMMMH Pa3sBATHE KYIBTYPBL; PYKOBOJAMMMH JOKyMEHTAMHU
BBIIIECTOSIIMX OPTaHOB 10 BOMpocaM GHGIHOTedHON paboTE; NpaBHIaMi OpraHU3aluK OUOIMOTEYHOT O
TpyZa, ydera, WHBEHTApH3allW{; NpaBHIAMH MO OXpaHe Tpy/a, TCXHHKE 6e30MacHOCTH |
[IPOTHBONOXAPHON 3alATE, a TaKKe YCTaBOM M [IpaBuaMy BHYTPEHHErO TPYAOBOTO pAcropsiKa
IIKOJIBI ¥ HacTosuei MHCTpyKIue. '

2. OyHKIMH

OCHOBHBIMHU HAIPABJICHASIMH JEATENHHOCTH OMONHOTEKAps ABJSIOTCA:

2.1. ®opmupoBanue (HoHaa 6rOIMOTEeYHO-HH(POPMALIMOHHBIX  PECYpPCOB 06111600pa30BaTENHLHOTO
YUPEIKICHHUSL.

2.2. UadopManuonHoe obecreyeHne y1eOHO-BOCIIMTATENLHOTO IIPONECCa B IIKOJIC.

2.3.Ilpomaran/a 4TeHHs KaK GOpMbI KyJIbTYypPHOTO J0CYra.

3. o/KHOCTHBIE 0013aHHOCTH

Bu6HoTeKaph BHIIONHAET CIE/YIONIHE JODKHOCTHBIE 00A3aHHOCTH:

3.1. Opranusyetr paboTy OHOIMOTEKH IIKOJIBL dopmupoBanue, 06paboTKy M CHCTEMATH3MPOBAHHOE
xpaHeHue OuGIHoTeyHOTo GoHIA.

3.2. CocTaBIsfeT KaTaIoOrH, KapTOTEKH, yKa3aTely, TeMaTHIeCK1Ee CITUCKH 1 0030pbI TUTEPATYPHL.

3.3. OGcmyxuBaeT OOydYarOmuXcss W PabOTHHUKOB IIKOJbI HA aboHEMEHTE, OpraHu3yeT U IPOBOAUT
CBA3aHHYIO C STHM HMH()OPMALMOHHYIO paGoTy (BBICTABKHM, BHTPHHBI M JIpyrHe MEpOIPUATHSA 10
[poNaraH/ie KHAIH), OCYIIECTBIISET OO0 JIHTEPATYphl 110 3asBKaM yuTaTeNeH.

3.4. Bezer yueT paboThl GHOGIHOTEKH M PECTABIAET YCTAHOBICHHYIO OTIETHOCTD.

3.5. [IpHHAMAeT KHIKHBIE (OH/IBI Ha OTBETCTBEHHOE XPaHCHHE 110 aKTy H pasOBbIM JIOKyMEHTaM H BEJIET
COOTBETCTBYIOIIMH y4YeT, y4acTByeT B HHBEHTApH3alUH KHIDKHBIX (OHMIOB, CIMCAaHHH YCTapeBLICH M
BETXO# JIATEPATYPHI IO YCTAHOBJIECHHBIM IIPaBUJIaM X HOPMaM.

3.6. [IpHHUMAET B YCTAHOBIICHHOM IOPSIIKE MEPBI K BO3MEIICHUIO ymep6a, TPUYUHEHHOTO KHIKHOMY H
MHBIM (OHIaM GMOJIMOTEKH MO BUHE YMTATENCH (mob30BaTeNeil) M B CBA3M C HEJOCTAuCH, yTpaToH
WM TIOpYed KHHT.

3.7. YcTaHABIMBAET ¥ MOAAEPXKHBAET CBA3H C JPYrMMH OHOMMOTEKaMH, OpraHH3yeT MeXOHOIHOTEYHBIN
oOMeH.

3.8. OdopMIIseT MOMMUCKY LIKOJIBI Ha IEPHOAUYECKHC HIAHMS 1 KOHTPOJIUPYET MX JOCTABKY.

3.9. ITpunuMaeT Mephl K 00ECICYECHHIO OU6IHOTEKH HEOOXO0MMMBIM 000pYy JOBAaHHEM.

3.10. OpranmsyeT 4MTATeNbCKHE KOH(EPEHIMH, JHTCPAaTypHbIC Betcpa U JpYyrue MacCOBBIC
MEpPOINIPHUSTHSL.

3.11. Cobmopaer mpaBuia IO OXpaHe TpyHa, TEXHUKE 6€30I1aCHOCTH M IIPOTHBOIOXKAPHOM 3allUTE;
CIICIAT 32 HAJUIEXKAIM CAHHTAPHBIM COCTOSHHEM NOMEIICHUH 1 ¢onmoB 6UGIHOTEKH.



4. IIpaBa

bubnuorekapp UMeEET NpaBo:

4.1. JlaBaTh oOs3aTeNbHBIE Ul MCIOJHEHHS YyKa3zaHHs oOydyaromuMmcs M pabOTHHKaM MIKOJbI 110
BOIIPOCaM, KacarolIUMCs COOJIIOIEH S TIPAaBIJI I0JIb30BaHMs OUOIHOTEUHBIMY (OHIAMH.

4.2. KOHTponupoBaTh W HampaBisTh paboTy yOopumka CIyXeOHBIX IOMELIEHHWH H paboyero Io
0OCIY)XMBaHHIO K TEKyLIEMY PEMOHTY 3[JaHHH, COOpDYXEHHH M O0OOpyIOBaHHA B IOMELICHHUAX
6ubIHoTEKH.

4.3. Y4yacTBOBaTh C IIPABOM COBEINATEIHHOTO rojioca B 3aCEAaHUAX MMeJaroru4eckoro COBeTa MKOJbL.

4.4. CaMoCTOSATENbHO BBHIOHMpaTh (OPMBI, CpPEACTBA W METOHbl OHOIMOTEYHO-HHPOPMAIMOHHOIO
o0cmyXuBaHHs OOpa30BaTENIbHOTO W BOCIHMTATENBHOIO IIPOLIECCOB B COOTBETCTBUM C ILEISMH U
3aa49aMM, YKa3aHHEIMH B yCTaBe 0OLIe00pa3oBaTeNbHOrO YUYpEXKIEHHS M IOJNOXEHHH o OuOmmoTexe
001meo6pazoBaTeNbHOr0 YUPEKACHUS;

4.5. TIpoBOAMTH B yCTAaHOBIEHHOM MOPSAKE (paKyIbTaTUBHBIE 3aHATHS, YPOKH

U KpyXKH OUGIHOTeYHO-0MOInorpaduyecKux 3HaHUH 1 HHYOPMALMOHHOM KYJIbTYPHI,

4.6. Onpenensats HCTOYHUKHA KOMILIEKTOBaHHS HHPOPMALIMOHHEIX PECYPCOB;

4.7. A3bIMaTh W peaIU30BBHIBaTh JOKYMEHTH M3 ()OHIOB B COOTBETCTBMH C HMHCTPYKLMEH IO y4eTy
OoubuorevyHoro GoHa;

4.8. OnpenenaTh B COOTBETCTBHH C MPAaBHJIAMH I0JIb30BaHMA OuOIHMOTEKOH 061Ie06pa3oBaTeIbHOIO

YUpeXIEHHs, YTBEPXKICHHBIMH PYKOBOAHMTENEM 0O0LIeo0pa3oBaTeNbHOTO — YYPEXKACHHSA, H IO

COIJIaCOBAHHIO C POMUTENBCKMM KOMHTETOM MJM IOIEYUTEILCKMM COBETOM BHIBI M  pa3sMEphI
KOMIIEHCAaUH ymep6a, HAHECEHHOTO MOJIb30BaTeIIMU OGHOIHOTEKH;

5. OTBEeTCTBEHHOCTD

5.1. 3a HeHCIIOJNHEHHE WIH HEHaUIexKallee MCIOoNHEHHe 0e3 yBaXXHUTENbHBIX NpHukH YcTasa U [Ipasun
BHYTPEHHEr0 TPYAOBOrO pacHopsfKa MIKOJbI, 3aKOHHBIX PAcClOPsHKCHUH NUPEKTOpa IIKOJBI M HHBIX
JOKATHHBIX HODMAaTHBHBIX aKTOB, JO/DKHOCTHBIX OOS3aHHOCTEH, YCTaHOBJIEHHBIX HAacTOSIIEH
UHCTpykuueit, B TOM 4HCJe 3a HE HCIOJB30BAaHHE IIPENOCTABIEHHBIX MpaB, OMONMOTEKaph HeceT
JMCIUIUTHHAPHYIO OTBETCTBEHHOCTD B NMOPSAAKE, ONPEIEICHHOM TPYIOBBIM 3aKOHOAATEIECTBOM.

5.2. 3a BHHOBHOE INpPUYMHEHHE MIKOJE WM YYaCTHHKaM 00Opa3oBaTeNbHOIO Ipolecca B CBiA3M C
HCIIONHEHHEM  (HEHCIIONHEHHEM) CBOMX JOJDKHOCTHEIX — OOs3aHHOCTel  OuOnvorexkaph — HeceT
MaTepHATBHYIO OTBETCTBEHHOCTh B TOPAAKE M B IPEAENaX, YCTAHOBJEHHBIX TPYHOBBIM M (WIIH)
rpaXKIaHCKUM 3aKOHOAATEILCTBOM.

BubnoTexaps HeCeT MOJIHYIO MaTepHaIbHYI0 OTBETCTBEHHOCTh B CIy4ac HEAOCTayuH, yTpaThl WK MOPYH
KHHUT, IPHHATHIX HAa XpaHEHHE HA OCHOBAaHMH IHCBMEHHOrO JOroBOpa O TMOJIHOH MarepHatbHOH
OTBETCTBEHHOCTH, €CJIH HE JOKaXXET, YTO yIepOd NPUIMHEH HE 10 €r0 BUHE.

6. B3anMooTHOIIEHU S

bubnnorexaps:

6.1. Pa6oTaer no rpaduky, coctaBieHHOMY Hcxons U3 20-yacoBoii pabouell HENEN U yTBEPXKICHHOMY
JMPEKTOPOM LIKOJIBI 1O MPEACTABICHHIO 3aMECTHTENA AUPEKTOpa IIKOJbI 10 y4eOHO-BOCIHTATENBHOMH
pabore.

6.2. MoxeT INpHBIEKaThci MO pACHOPSKEHMIO 3aMECTUTEN JMPEKTOpa INKOJMbl MO  y4yeGHO-
BOCIIMTATENbHOM paboTe K 3KCTPEHHOl 3aMeHe BPEMEHHO OTCYTCTBYIOIIMX YYMTENIEH M BOCIHUTATENCH B
TpezieNax HOpMalbHOM MPOIOKATEILHOCTH CBOETO paboyuero BPEMEHH C JOMONHHUTENBHON M0YacoBOM
OILTaTOM IMefaroru4yeckoi paboTsl.

6.3. Iody4aeT OT AMpPEKTOpa INKOJbI M €ro 3aMecTUTe]eld HH(OpMAlHMIO HOPMATHBHO-IPABOBOIO H
OpraHH3alMOHHO-METOJMYECKOT0 XapaKTepa, 3HAKOMHTCS TOJ PACIUCKy C COOTBETCTBYIOIIUMHU
JOKyMEHTaMH.

6.4. PaboTaeT B TECHOM KOHTaKTe C Y4YHTEISMH, pOJUTENSIMH oOyJarommuxcs (IHUaMH, HX
3aMEHAIONMMH); CHCTEMaTHYeCKH OOMeHHBaeTcs HH(opMalue# 1o BompocaM, BXONIIIMM B €ro
KOMIIETEHIMIO, C aIMHHUCTPAIMEH ¥ MeJarornyeCKUMH pabOTHMKAaMHU LIKOJIBL.
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